YVONNE MACRAE

21 Algonquin Street, Dorchester, MA 02124

617-265-6592 (H); 617-331-6592 (cell)
y.macrae57@gmail.com
	
	

	EDUCATION
	

	
	LESLEY UNIVERSITY – SCHOOL OF EDUCATION
Doctor of Philosophy – PhD in Educational Studies - Adult Learning and Development, 2016
NORTHEASTERN UNIVERSITY – SCHOOL OF CONTINUING AND PROFESSIONAL STUDIES
Certificate in E-Learning Instruction (Teaching with Technology), 2006, 2010
Certificate of Advance Graduate Studies (CAGS) - Distance Learning, 2009

BOSTON PUBLIC SCHOOLS LEADERSHIP INSTITUTE – Exploring School Administration Certificate, 2007  
SIMMONS COLLEGE GRADUATE SCHOOL OF MANAGEMENT, Boston, MA

Master of Business Administration, (MBA) 1994 


LESLEY UNIVERSITY – SCHOOL OF MANAGEMENT, Cambridge, MA 

Bachelors of Science degree in Business Management (B.Sc.), 1992


	EXPERIENCE
	

	2017
	UNIVERSITY OF MASSACHUSETTS COLLEGE OF EDUCATION & HUMAN DEVELOPMENT – LEADERSHIP IN EDUCATION 

	
	Adjunct Faculty/Associate Lecturer (Graduate Program)

Course taught: Facility Design & Financial Management

· Select text and instructional materials

· Prepare syllabus that includes course objectives, learning outcomes, required texts and reading assignments, teaching methodology, etc.

	
	

	2015 - present
	LESLEY UNIVERSITY, COLLEGE LIBERAL ARTS & SCIENCES – SCHOOL OF MANAGMENT

	
	Adjunct Faculty/Lecturer 

Course taught: Management Decision Making

· Select text and instructional materials

· Prepare syllabus that includes course objectives, learning outcomes, required texts and reading assignments, teaching methodology, etc.

	
	

	2000 - present
	NORTHEASTERN UNIVERSITY – SCHOOL OF CONTINUING AND PROFESSIONAL STUDIES

	
	Adjunct Faculty/Lecturer
· Courses taught: ONLINE, HYBRID, F2F      
 - Introduction to Business  

 - Principles of Management 
 - Managing in Diverse and Changing World

 - Change Management
- Organizational Behavior  
· Teach assigned courses  
· Select text and instructional materials

· Prepare syllabus that includes course objectives, learning outcomes, required texts and reading assignments, teaching methodology, etc.
· Update/revise course content as needed

· Utilize various teaching styles to accommodate diverse students with different learning styles

	
	

	
	

	1999 – present
	BOSTON PUBLIC SCHOOLS, Boston, Massachusetts

	
	Sr. Financial Analyst

Sr. Budget Manager/Coordinator/Systems Administrator

Directing school district business programs and financial services; providing information and serving as a resource to others; achieving defined objectives by planning, evaluating, developing, implementing and maintaining services in compliance with established City of Boston & school district’s guidelines.

· Collaborates with internal and external personnel (e.g. other administrators, auditors, public agencies, public officials, principals, headmasters, vendors, etc.) for implementing and maintaining services and programs.
· Monitors budget allocations, expenditures, fund balances and related financial activities to ensure  allocations are accurate, revenues are recorded, expenses are within budget limits and/or fiscal practices are followed.

	
	

	1998 - 1999
	BANK BOSTON (CDI), Boston, Massachusetts

	
	Business Systems Analyst - Consultant 

As a member of the project team, provided training, analytical, financial and day-to-day operation of administrative aspects of the systems design and conversion project of the Leasing Division 

· Coordinated training program including curriculum development for over 80 operations and management staff 

· Participated in Data Mapping exercise, data integrity testing, functional testing that resulted in successful implementation of a new system


	
	


	1997 – 1998
	THE CHILDREN’S MUSEUM, Boston, Massachusetts

	






	Assistant Controller
Managed the daily operations of the Children’s Museum and the Museum Wharf Inc. Business and Payroll Departments

· Managed budget of approximately $5M 

· Monitored accounts receivable of $1.5M and initiated collections efforts - decreased accounts receivable by 60% in 9 months 

· Recruited, hired and trained Business and Payroll department staff


	1995 – 1996
	BEREA SEVENTH-DAY ADVENTIST (SDA) ACADEMY, Boston, MA

	
	Business Manager - Consultant 
Responsible for budget development and management, and financial administration of the school’s resources

· Improved outstanding review and collection of accounts receivable of approximately $60K  - creating adequate cash flow for operation of the school

· Managed capital and operating budgets of approximately $1M annually 

· Coordinated monthly school board, fundraising, and finance committee’s meetings in developing strategic plans 

· Successful transformation of business operations leading to accreditation by New England Association of Schools and Colleges and Northeastern Conference of Seventh-Day Adventist Education Department 

	
	

	AFFILIATION
	

	
	Member, (Finance Committee) International Society for the Scholarship of Teaching & Learning (ISSOTL)

Member, The Council for Adult & Experiential Learning (CAEL)

Member, Association of Higher Education Alliance (AHEA)

Simmons College Graduate School of Management Alumni Association

Bunker Hill Community College Alumni Association

Member, Northeastern University, School of Professional Services Faculty Society

Executive Member, Women’s Forum for Positive Change, Inc



	OTHER
	

	2001 – Present
	Mediator, Boston Public Schools Teachers’ Union, Boston, MA

	2009
	Subject-Matter Expert (SME) McGraw-Hill LearnSmart Product

	2008 – 2012
	Treasurer – Northeastern Conference of Seventh-Day Adventist Personal Ministries Federation, New England

Member, Prison Ministry, Berea Seventh-Day Adventist Church, Boston, MA
Leader, Compensation Review Committee, Berea Seventh-Day Adventist Church, Boston, MA
Sabbath Teacher, Berea Seventh-Day Adventist Church, Boston, MA

	
	

	2007 – 2013
	Member Board of Directors – Berea Seventh-Day Academy, Mattapan, MA

	
	

	2006 – 2012
	Member Board of Directors – Medical Area Federal Credit Union, Boston, MA

	
	

	2003 - 2008
	Director Entrepreneurship Center, Women’s Forum for Positive Change, Inc. , Washington, D.C.

	
	

	2000 – 2002
	Vice President, Professional Education, Institute of Management Accountants (Boston Chapter)

	
	

	1999 - 2005
	Treasurer, Roxbury Seventh-Day Adventist Church, Boston, MA

	
	

	1994 – 1998
	Asst. Treasurer, Berea Seventh-Day Adventist Church, Boston, MA

	
	

	1992-1993
	Mentor, Mentoring Program, Simmons College Graduate School of Management, Boston, MA

	
	

	1992-1994
	Class Representative, Student Advisory Committee, Simmons College Graduate School of Management, Boston, MA
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